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{ lm !rm lmnv to Students

e S C—

Fleage read the datalled Guidelipes ot Biternshin hosted o the webmite of Ardbra Prade
State Coundil of Wigher Eduation littps:/ fapsche.ap,guy.in h

VoIt is mandatory for all the studernss 1o complete 2 months (180 hours) of short-
tevorinternship either physicaily or virtuaslly

2o Bvery student shold identify the organization for internship in consultation
with the College Principal fthe authorized person riominated by the Principal

3,

Report to the intern arganization as per the schedule given by the College. You
mist  make your own  arrangements  for transportalion to  reach the
arganization,

A You should maintain punctuality in attending the intern ship. Daily attendance
in cotmpuleory,

5. You are expected to Jearn about the organization, policies, procedures, and
processes by interacting with the people working in the organization and by
consulting the supervisor attached to the interns.

6. While you are attending the internship, follow the rules and regulations of the
intern organization,

7. While in the intern organization, always wear your College Identity Card.

8. If your College has a prescribed dress as uniform, wear the uniform daily, as
you attend to your assigned duties.

9. You will be assigned a Faculty Guide from your College. He/She will be
creating a WhatsApp group with your fellow intemns. Post yvour datly activity
done and /or any difficulty you encounter during the internship.

10. Identify five or more learning objectives in consultation with your Faculty
Guide. These learning objectives can address:

a. Data and Information you are expected to collect about the
organization and /or industry.

b. Job Skills you are expected to acquire.
Development of professional competencies that lead to future career
SUCCESS,

11, Practice professional communication skills with team members, co-interns,
and your supervisor. This includes expressing thoughts and ideas effectively
through oral, written, and non-verbal communication, and utilizing listening
skills,

12. Be aware of the communication culture in your work environment. Follow up
and communicate regularly with your supervisor to provide updates on your
progress with work assignments.

Page No: 1|
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13. Never be hesitant to ask questions to make sure you fully understand what
you need to do your work and to contribute to the organization,

14.Be regular in filling up your Program Book. It shall be filled up in your own
handwriting, Add additional sheets wherever necessary,

15. At the end of internship, you shall be evaluated by your Supervisor of the
intern organization.

16. There shall also be evaluation at the end of the internship by the Faculty
Guide and the Principal.

17. Do not meddle with the instruments/equipment you work with.

18. Ensure that you do not cause any disturbance to the regular activities of the
intern organization.

19. Be cordial but not too intimate with the employees of the intern organization
and your fellow interns.

20. You should understand that during the internship programme, you are the

ambassador of your College, and your behavior during the internship
programme is of utmost importance.

21.1f you are involved in any discipline related issues, you will be withdrawn

from the internship programme immediately and disciplinary action shall be
initiated.

22. Do not forget to keep up your family pride and prestige of your College,

PR
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Student’s Declaration

¥ 3 "—"-‘ e - o~ LN
4 YL (BN Tho a student of _@ Capn (CA)

ry 3 T ( Y1y ) 4 af
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Crwis 906, LU (put Dolrdon
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¢ ilerty (o plen Caave
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Official Certification

This is to certify that (L. 1/,,\5“\,,0, _y Nepd.

No. 20U2084066003

has completed her Internship

N fallal’ Eoteth et Anataful on

Ly Ex@pear s gk o) fallavs Cote6fbanas undey

my supervision as a part of partial fulfillment of the requirement for the

Degree of RComt. @ 4D in the Dafotdoiend of

Comw EQCE X U (ot Delmien collete  Dhax valsrem

This is accepted for evaluation.

(Signatory with Date and Seal)

Endorsements

Faculty Guide JU 2

Lo/

Head of the Departmer{z)tr' AAIK SHAMIULLA, 1A, PhD

Lecturer in Telugu
1l \ \ g K.H. Govt. Degree College
\z{,}\ﬁ%;/ DHARMAVARAM, Sri Satya Sai(Dt)
. 1

P g by bf._‘r:()\\ege
Gov' ""‘( " 51567Y Page No: [}

~ ‘13"; ' _ . o
Mé&ma S 1o Ehe
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Certificate from Intern Organization

This is to certify that %.‘Ku\)'f“no\ ’

Regd. No. _20U2000U66 003 of . H. (aout pebbea

LOLL&QE_QhQ:hHMQ.H__I underwent internship in S

pallav: Eotep tpoces Avotaluh from

19 - G~ 0L . 16 - 11 = D0L™L _

The overall performance of the intern during her internship is found to be

Sa-tigfactoxy

Authorized Signatory with Date ﬁld Seal
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Chapter—2
OVERVIEW OF THE ORGANIZATION
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EXECUTIVE SUMMARY
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INTERNSHIP PART
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ACTIVITY LOG FOR THE FIRST WEEK

—
Day . . L. . Person In-
& Brief descrlptfo.n of the daily Learning Outcome ?harge
Date activity Signature
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ACTIVITY LOG FOR THE SECOND WEEK
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ACTIVITY LOG FOR THE THIRD WEEK
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ACTIVITY LOG FOR THE FORTH WEEK

a i ' ‘ergon In-
& Brief description of (he daily . i qu —

i aclivil Learning, Oulcome Charge

e . y Signature
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ACTIVITY LOG FOR THE FIFTH WEEK

-
Dz)’ Brief description of the daily .o Outcome Pg;g?g?-
Dgafte activity Learning Signature
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ACTIVITY LOG FOR THE SIXTH WEEK

(’A e
Da . Person In-
Di‘:; Brief descr{i&:igg ;})f the daily Learning Outcome ql(;l::t%& c
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Chapter-5
OUTCOMES DESCRIPTION

Describe the work environment you have experienced:
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Describe the real time technical skills you have acquired:

Thigeing Ahe dedoils of Yhe We
Cuinicge, gadhe Com Pukes , eopedielly T

W0

Describe the managerial skills you have acquired:
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Describe how y

- nlnluniCatn s
U DN o 1on skills:
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Describe how could vou enhance
teams, contribution as a team memb

0 ilities i . . T
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»leading a team/activity:
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Describe the technological developments you have observed and relevant to the
subject area of training:
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Student Self Iy ‘aluatioy of typ

_______ i Short-Tep :
e «N‘MNTT’"—M«—_ s L rt [[‘r"! I“h“)’y;{gh;p
 giudenl Name: P/ 3 }7 A \,’} ﬁ;}‘ﬂ e et ittt s iy
Registration No® ~d 1% 06 1 0 e
Term of Internship; )}ﬁr\}’? ” tom No‘ymljatholy ’ii

From: 1900 .54

“a Tar Yy 1. und

F 21

et

pate of Evaluation: v 4 ..
1514 - 9mv

Organization Name & Address;

FN - 3
361 Pallauy trjey Preces, ool
—-\ P\f»x '.' \# 4(1&,)"1‘ \'_

Please rate your performance in (he following area
2 4 Sl

Rating Scale: Letter grade of CGPA calculation to be provided

Oral,communicalinn e, 1

et 0 R
2 N Written commumcanon | 2 3 Ve <
a3, _,Pmactweness : » I 2 424 ‘&”ﬁ 5
4 lntcmctmn ablllty w1th commumty 1 2 3 R__,l"’/' 5
S f."‘Posmve Attltudc : : 1250 Bdiia :g/ 5
6 Self-confidence ”1 9 3 y 5
'7 ’Abiluy to learn 1 2 % 5 0 >
| 8 | Work Plan and mgam?almn I 2 3 v >
mi"""meessnonahsm l I il B8 »4'; 5
“ Creativity I 2 3 "'-’(” 5
T AT e 1 e e g
]2 ."I/'.i.me.M‘a.na‘gern'én’t I E 3 "( 5 7
| Understanding the Community el AR S ’i A
—_— fbcsired Outcomes o 2 - 3 J 5
14  Achievement o i i i . 3 ”/» 5

OVERALL PERFORMANCE

B bavitna
Signature of the Student

Date: lo < 1]~ D02 2

o
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E valuatioy p
Y the Supervisoy of the Intern Organization

Student Name: d },g} Tfa

Term of Intemship:'l‘mc'rﬂ% | <
fom: 1) -0 9512 To:

Registration \0*

Date of Evaluation: = _ V] =5 oy -
v 2L YN
i i . £ "‘1{"'{‘\
Organization Name & Address: 1| Polint Cr yep PRSI ARALS S
’ s i . i ~ 1
~ YA 11Yam
cqdax oA YUZETT
Name & Address of the Supervisor ST AR Nt

Please rate the student’s performance in the followin

ng arezs:

Please note that your evaluation < shzall be

' doneindependent of the St
evaluation

Rating Scale: 1islowest and 5 is highest rank

&
tudent’s

i ~ Oral 'com‘m'unicétmn ' : i 2
2 Written commumcatlonl 1 2
3 : Proacnveness kg _ 1 5
4  Interaction ability thh community 1 2
2 5 PosmveAttJtude ' e
-;76 Self—conﬁdence 1 2.
7' Mbilitytolearn e
8 Work Plan and orgamzatlon 1 ‘ .2
; 9 1 : Professmnahsm 1 2
10 Creativity ) 1 2
11 Quahty 0f workdone *. i
12 Time Management 1 2
23 Understandmg the Commumty ta 2
14 ‘Achlevement of Desired Outcomes 1 2
_ OVERALL PERFORMANCE ihel o
Siggs

pate: {5 - }1- 207 %
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Internal Fvalyar

obiec[iVUﬂ:

To integrate theory qy | Prac;
A0,

o learn Lo appreciate Waorle and
4

To develop worle habigg and aty

ation, ine

functin;,
Aoy Wowipds e figtigye
36 l](flflt.‘;" o

1o develop communiy Y A0r Joby g0 e

future job, 'Pertong|

A0 Gy o
' ) antd offye Criteal shiffs iy fie:
. Toacquire additional g, | |
ARETequired ()
A lor (e

wWorld of wrls,

psgessment Model:

o 'There shall only be interng) evaluation
The Faculty Guide ags
. Ludcx;t‘; 'a?flxd for ua’mmn”d ' In-charge of the earning activin
* ’ o o Y ' . ) ’ i / actiy ” ,
: ' ¢ comprehensive and continugue oo vitles of the
StUantS. 4 INUONES assessment of the

+ The assessment is to be conducted for 100 marke

¢ The number of crcdi‘ts assi;’;ncd is 4. Later the marks shall be converted fnto
grades and grade points to include finally in the SGPA and CGPA

s Theweightings shall be:

o Activity Log 25 marks
o Internship Evaluation 50marks
o Oral Presentation 25 marks

« Activity Log is the record of the day-to-day activities. The Activity Log is
assessed on an individual basis, thus allowing for individual members within
groups to be assessed this way. The assessment will take into consideration
the individual student’s involvement in the assigned work.

* While evaluating the student’s Activity Log, the following shall be
considered -

a, The individual student’s effort and commitment.

b. The originality and quality of the work produced by the individual
student.
¢. The student’s integration and €00

jvity Log.
d. The completeness of the Activity
i 3 d based
* The Internship Evaluation shall include the following components and base

. . n
on Weekly Reports and Outcomes Descriptio
‘ t.
a. Description of the Work Environmen

peration with the work assigned.
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b Real Time Technical Skills acquireq
| Managerial Skills acquired,
C.

a jmprovement of Communication Skills,
e, Team Dynamics

f Technological Developments recorded,
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INTER
NAL ASSESSMENT STATEMENT

Name Of the Student: |, kﬂtﬁ"\ﬂ\q
programme of Study: B' o e

year of Study: %&1\_ TN

Group: COMHULE APl Ve

Register No/H.T. No: &5\.\5_@5 \‘\b M)QQE

Name of the College: \,{h\\\ Ak - DQ%*GQQ e Dhoxaua s e

University: Q. \¢ \m‘w%\\% NnoXeDusin

.No : i,
Sl Evaluation Criterion Maximum Marks
. Marks Awarded
1. Activity Log N Iz
2. Internship Evaluation 50 4/
3. Oral Presentation 25 77
GRAND TOTAL 100 Py
\o/
te: ~WN-9 ' Signature of the Faculty Guide
i o T Dr. SHAIK SHAMIULLA, mA. Pad
Lecturer in Telugu
K.H. Govt. Degree Colleac
Certified by DHARMAVARAM, Sri Satya Sai (Dth

)
Jﬁ'@%%/ artment/Principal
pate: | S - L~ S0 Signature of the Heag ofBfPREP

L.~ree College
Govi. Desres 4
- kd varum - 515
| arm3a .
D:namuu-.u \U:;&.)A.P,
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